


 Update Student Records 
 Addresses 
 Emergency Card Information 
 Medical Information 
 Parent Company Information 

 Student Grades & Grade Books 
 Teacher Contact (direct email link) 
 Assignment Calendar 
 Student Attendance Records 
 Student Referral Records 
 Student Immunization Records 
 Lunch Account (Café Prepay) Balance 

 





Enter the Parent’s username and password. 
 
As a parent /guardian, you have a unique 
username and password.  This is not your 
student’s username. If you do not know your 
login information, please contact Student 
Services (for high school students) or the 
Middle School Office (for middle school 
students). 
studentservices@mvcs.org 
or 
MSOffice@mvcs.org  

mailto:studentservices@mvcs.org
mailto:MSOffice@mvcs.org


This is the portal page you 
see after login.  Click the 
FOCUS logo at any time to 
return to this page from 
other pages. 

Switch between your 
students if you have more 
than one student at MVCS. 





To update the information 
in our Student Information 
System, click “Update our 
information” here. 



Please review the address 
and contact information we 
have on record for your 
student.  Update any field 
necessary and then click 
“Finished”.  Then click 
“Send Request” (same 
button as “Finished). 



It is vital that we have up-
to-date emergency contact 
and medication 
information on record for 
your student.  Please 
review the information on 
this page and update it if 
necessary. 

Please verify this 
information ANNUALLY 
and “sign” your name to 
this page.  The date you 
enter this information is 
required to validate the 
emergency contact 
information we have on 
your student. 



Please check and update 
your medical insurance 
information.  It is very 
important to make note of 
any specific medical alerts 
or issues we need to be 
aware of for your student. 



Please feel free to include 
information on your place 
of business.  We may use 
this information to 
patronize your place of 
business from time to time. 





Current grades for each 
class are listed here during 
the school year. To view 
the grade book for a 
specific class, click on the 
underlined grade. 

Switch between your 
students if you have more 
than one student at MVCS. 

To email a teacher, select the 
checkbox next to his or her 
name.  You may select multiple 
teachers if you would like to 
send them all the same message. 

To view the “Online Class” 
for a specific class, click on 
the underlined title of the 
class. 



Click this “Calendar” link 
to view the Homework 
Calendar for your student. 



Click on any link in the 
“Child Info” category to 
view information of record 
for your student. 



The General page shows 
general information we 
have on file for your 
student in FOCUS. 

These tabs under Child 
Info may be opened to 
view the information we 
have on record for your 
student’s address, 
emergency card; medical 
information, and 
immunizations.  To update 
any of this information 
please click “Update our 
Information” on the My 
Child drop down menu. 



View your student’s 
historic semester GPA 
(Grade Point Average) on 
the Student Parent Grades 
page accessed on the drop 
down menu under My 
Child. 



Your student’s attendance 
record is available on the 
Absences page accessed on 
the drop down menu under 
My Child. 



If your student has 
received a referral 
(disciplinary action) at 
Monte Vista, the record is 
available for your reference 
on the Referral page 
available on the drop down 
menu under My Child. 



Click on “Billing” to view 
your student’s lunch 
account balance at Café 
Prepay. 



We are here to help!  If you 
have questions or concerns 
about our student 
information system, 
FOCUS, please click here! 
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